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NUTRITION  MD  FOOD  C0NS3RVATI02-I  BEA2TCH  MJlMOHmDUM  C-i'" 
TO:       All  Regional  Administrators 

FROM:    M.  L.  Wilson,  Chief, 

W.  H.  Sebrell,  Associate  Chief 

SUBJSCTr    Reports  on  In~plant  Feeding  Surveys  and  General  Nutrition 
Problems. 

The  Food  Distribution  Administration  believes  that  the  most  efficient  and 
practical  way  of  providing  for  adequate  nutrition  of  industrial  workers 
is  through  the  development  of  satisfactory  in-plant  and  community  feeding 
facilities  vrithin  and  about  industrial  concerns.     The  Food  Rationing 
Branch  of  the  Office  of  Price  Administration  concurs  and  has  agreed 
to  cooperate  to  the  fullest  extent  in  providing  food  for  sr.ch  services. 

If  this  nutritional  feeding  program  is  to  be  developed  as  rapidly  and 
fully  as  we  believe  it  must  be  developed,  it  is  essential  that  the 
Food  Distribution  Administration  be  kept  informed  of  progress  in  the 
field. 

The  Nutrition  in  Indiistry  Division  has  a  staff  to  analyze  reports  as 
they  come  in  from  the  various  regions.    Through  this  service,  it  is 
expected  that  evaluations  of  the  many  problems  encountered  in  the  field, 
reports  of  rate  of  progress  and  suggestions  for  solving  difficulties  \idll 
be  furnished  the  Washington  office  of  the  Food  Distribution  Administration 
and  all  the  Regional  Administrators.    For  this  service  to  be  of  any 
practical  value.,,  it  v;o\xld  be  necessary  for  the  Nutrition  in  Industry 
Division  to  be  kept  currently  informed  on  work  being  done  in  industrial 
nutrition  vrithin  the  various  regions. 

This  can  be  satisfactorily  accomplished,  if  all  the  Regional  Adjuin- 
istrators  will  instruct  their  industrial  nutrition  representatives  to  mail 
copies  of  their  reports  on  in-plant  feeding  surveys  and  general  nutrition 
problems  to  the  Nutrition  in  Industry  Division  of  the  Nutrition  and  Food 
Conservation  Branch,  Vfashington,  D,  C.    These  reports  need  not  be  elaborate. 
For  example,  in  relation  to  in-plant  problems,  copies  of  the  r sports  sent 
to  the  plant  executives  plus  short  statements  of  important  facts  ajid  impres- 
sions, vmich  might  be  omitted  from  communications  to  plant  management, because 
of  politic  reasons,  would  be  quite  satisfactory. 

The  importance  of  furnishing  the  Nutrition  in  Industry  Division  with  these 
progress  reports  as  quickly  as  possible  cannot  be  over-emphasized  at  the 
present  stage  of  development  of  the  industrial  nutrition  program. 
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NUTHITIOH  AND  POOD  CONSEHVATIOK  3RAITCH  I.IEMORANDUM  110,  C-l 

SUPPLEMEITT  1 


To:  Regional  Directors 

From:         M,  L.  Wilson,  Chief 

T7.  H.  Seljrell,  Associate  Chief 
Nutrition  and  Food  Conservation  Branch 

Su"bjecti    Industrial  Nutrition  Recommendations  to  Management 

The  attached  outline  is  suggested  for  use  Tsy  industrial  nutritionists 
in  submitting  their  recommendations  to  plant  management  on  coiiipletloa 
of  surveys.    Although  it  may  not  he  necessary  in  all  instan-ces  %o 
make  recommendations  on  all  points  covered,  .the  outline  can  serve 
as  a  useful  guide. 

Recommendations  grouped  under  the  major  headings,  as  indicated,  v?ill 
give  plant  management  the  hasis  for  planning  steps  to  "be  taken  on 
each  phase  of  its  program.    Information  on  FDA  assistance  avg,i3.aJb!l,e 
should  all  "be  given  under  point  3. 

In  submitting  copies  of  the  recommendations  to  Washington  there 
should  "be  included  a  covering  memorandum  indicating: 

1.  Name  and  address  of  plant 

2.  Product 

3.  Date  of  survey 

4.  Plant  official(s)  interviewed 

5.  Total  nujn"ber  of  employees 

6.  Percentage  of  women  employed 

7.  Percentage  of  employees  on  each  shift 

8.  Proportion  of  employees  on  each  shift  "being  fed  in 
near"by  commercial  eating  places 

It  is  not  necessary  to  submit  copies  of  the  complete  mimeographed 
outline  entitled,  "Industrial  Feeding  Survey." 


OUTLINE  POR  R5C0MMEITDATI01TS  TO  PLAITT  IaAMAGEMEIs^T 


li  Physical  equipment 

Efficiency  of  installations  as  to  type  and  layout 
Inadequacies  of  food  preparation  and  service  facilities 

2.  Operation 

a.  Organization 

Method  of  operation  • 
Length  of  eating  periods 
Staggering  of  eating  periods 

Expanding  of  service  (iDreakfast,  dinner,  mid-meal  refreshment) 
Service  on  second  and. third  shifts 

h.  Food 

Use  of  protective  foods 

"Enriched  hread  and  flour 
Butter  or  fortified  margarine 

Milk  -  including  evaporated,  dried,  and  milk  products 

Whole  grain  cereals 

tomato  and  citrus  fruit  .juices 

G-reen  and  yellow  vegetables 

Meat  and  meat  al^ternates 
Use  of  local  surpluseis 
Victory  plate  lunch 
Menus 

Standardized  recipes 
Price  and  size  of  portions 
Preparation  methods 
Handling  and  storage 

c.  Personnel 

Dietitian 
Minimum  service 

Use  of  part-time  help  (plant  workers  and  others  as  cashiers, 

checkers,  counter  attendants) 
Training  program 

d.  Sanitation 

Attention  should  "be  dravm  to  the  regulations  of  USPHS, 

State  and  local  health  departments  regarding  hygiene 
in  commercial  feeding  establishments 

e.  Nutrition  education  program 

In-plant 

Cooperation  Tvith  Hu-trition  Committee 
Cooperation  with  eating  places  in  vicinity 

3,  Assistance  the  IDA  can  provide  in  the  following  fields; 

Food 
Manpower 
Equipment 
Advisory  service 

Publications  and  material  available 
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REIORD 


July  1,  1^3 


'  DEPAK TMtNT  OF  AGRICULTURE 


MJTRITION  MID  FOOD  COHSERVATIOF  SRmCR  MEMOHAITDUM  HO.  C~2 


To: 


All  jRegion?^!  Administrators 


From: 


M.  L.  "'^'ilson,  Chief 

^.  H.   Setirsll,  Associate  Chief 


Subject:    Food  Prepa.ra-t ion  and  Serving  Equipment 

The  Office  of  Ivfeiterials  and  Facilities  of  the  %.r  Food  Administration  has 
informed  us  that  they  have  s.t  their  disposal  a  limited  amount  of  food 
preparation  and  service  equipment  ^hlch  they  can  release  to  industries 
desiring  to  establish  feeding  facilities  for  their  employees. 

There  is  not  sufficient  equipment  available  to  the  '^ar  Food  Administr^' tion 
to  permit  the  '^-idespread  dissemination  of  this  information  or  to  encourage 
all  plants  to  ?pply  through  tne  Food  Distribution  Adjuinistr*^ t ion  for 
equipment.     However,  the  Office  of  Materials  and  Facilities  has  Rdvised  us 
that  tiiey  ^^^ill  be  glad  to  receive  applications  from,  the  re;^ion?5.1  offices, 
through  the  Food  Distribution  Administration,  for  food  preparation  and 
service  equipm.ent  in  plants  rhere  the    need  is  acute,  according  to  certifi- 
cation by  representatives  of  the  r-gional  offices.     The  Office  of  Materials 
and  Facilities  assures  us  that  this  method  of  procedure  would  serve  to  con- 
siderably expedite  the  granting  of  equipment  in  such  instances. 

For  the  present,  and  DJitil  further  instructions  on  this  matter  are  sent  to 
the  regions,   the  regional  offices  should  advise  their  representatives  con- 
cerned that  applications  sent  to  the  Food  Distribution  Administration  in 
Washington  should  be  confined  to  those  which  result  from.  personaJ  contact  be- 
tween the  representatives  and  plant  management.  Applications  sent  to 
the  Food  Diei7Tibution  Adjninistration  for  certification  shou?;-d  be  completely 
documented  as  required   by  the  War  Production  Board  and  should  oe  written 
on  their  prescribed  forms.     They  should  be  accompanied  by  statements  of 
need,   signed  by  the  Regional  Admin:  str^' tor,  Food  Distribution  Administration. 
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irOTRITIOiT- Airo  FOQD  CCiTSBHYATIOlI  BRAIICH  ISKOEAlIom  ITO.  G-2 
-  -•Supplement-  1  '    '  ■ 

To:        ^  -■  Hegional  Directors 

From:.,,-..  -'M.  -L^- Wilson,  Chief 

.  ....-W.  H»  Sebrell,; Associate  Chief-  ::l  "  ' 

-         -  ijutrlt ion' and  Food-  Conservation  Branch  "    '  ■    ' , 

Su"bject:    WPB  Procedures  for  Procurement  of  Construction  Materials, 

.- .   -.  ,  and  Food- Storage,  Preparation' and  Serving  Squipmen^ 

This  memorandum  and  the  attached  material  provide  a  brief  "but  com- 
plete statement  for  the  guidance  of  Ind.us trial  ITutritionist s  in  ad- 
vising plant  management  regarding  W3  procedures  for  obtaining 
materials  and  equipment  for  the  installation  of  in-plant  feeding 
facilities. 

1.  Heed  for  Regional  WPB-FDA  Liaison 

The  follo^--ing  procedures  and  references  to  't^T3  orders  and  forms  are 
correct  as  of  this  date  and  we  will  make  every  effort  to  keep  you 
advised  of  changes.    ITevertheless,  because  o:^  the  numerous  exception^ 
contained  in  the  various  Orders,^  ahd  the  frequent  changes  which  occur 
in  the  classes  of  products  covered  and  matters  of  interpretation,."  . 
working  relationships  should  be  maintained  with  WPB  District '  and  ; 
Regional  offices, 

2,  -Procedure  for  Obtaining  WPB  Authorizations 

VJPB  authorizations  are  needed  to  obtain  all  construction  materials 
and,  with  some  exceptions  (see  Exhibit  1,  note  4),  food  preparation 
and  serving  equipment.     Such  authorizations  '(WPB  approved  forms) 
must  be. surrendered  to  materials  and  equipment  dealers  on  delivery 
of  products,      -  -     :-.  •        -  " 

ai. .  Constru<:tion  Materials  -  Application  for  Auth6Tii:y  to'  Begin 
Construction,  WPB-2570,  for  certain  prefects  costing  less  than  $10,000, 
should  be  filed  in  the  nearest  WPB  office  and  will  be  processed  in  the 
WPB  Regional  office.     Similar  applications  (WPB-617)  for  larger  pro- 
jects may  be  filed  at  WPB  District  or  Regional  offices  for  review 
as  to  completeness  and  for  fortmrding  to  the  proper  WPB  processing 
department. 
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"b.     T006.  Storage t  Preparation  and  Serving  Equipment     (refer  to 
Exhibit  1)    Applications  W3-1529,  WPB-2448,  1^PS-25B1,  and  VPB-1688, 
must  "be  filed  with  the  respective  W?B  Industry  Divisions  in  Washington, 
although  they  may  be  submitted  to  \VPB  District  or  Regional  offices  for 
review  as  to  completeness. 

Application  for  Preference  Rating,  W?B-=541,  must  be  filed  at  the 
nearest  ^r?B  office  for  review  and  fon^arding  to  the  proper  WPB  In^ 
dustry  Division,    Applications  not  so  filed  will  be  returned,  re- 
sulting in  unnecessary  delay,    ^^B  Regional  offices  may  approve 
^^B-541  applications  where  the  amount  involved  is  $500  or  less, 
with  certain  exceptions.    Application  for  Preference  Rating,  WPB-542 
is  the  compara.ble  form  used  by  the  Army,  Havy  and  Maritime  Commission 
for  all  equipment  listed  in  Exhibit  1,  except  Scales,  Balances  and 
Weights,  Order  L-190  and  Office  Machinery,  Order  L-54-c.     (refer  to 
Exhibit  1,  notes  6,7,8) 

Types  of  equipment  the  use  of  which  is  no  longer  permitted,  and  the 
required  substitutions  of  non-critical  for  critical  materials,  are 
indicated  in  the  attached  V/P3  "Manual  for  Wartime  jood  Storage, 
Preparation  and  Serving  Facilities,"  Exhibit  2, 

ITote ;    Where  construction  is  involved  in  the  installation  of  feeding 
facilities  all  eq_uipment  items  must  be  listed  on  Eorm  WP3-2570  or 
WP3-ol7,  whichever  is  apr.licable  (see  2a  above).     The  WPB  office  • 
receiving  the  application  will  then  advise  the  applicant  which  addi- 
tional forms  must  be  filed. 

3.     Certification  to  WPB 

During  recent  months  FDA  Regional  Directors  have  occasionally  written 
letters  to  the  War  Production  Board  certifying  as  to  the  need  for  food 
preparation  and  serving  eq.uipment  in  connection  with  applications  sub- 
mitted by  war  plants.     It  is  now  rea^uested  that  this  practice  be  ex- 
tended.   All  recommendations  to  management  should  mention  that  FHA 
can  certify  applications  for  equipment,   (a)  as  to  essentiality  of  the 
installation  and  (b)  as  to  need  for  the  various  items  of  equipment  to 
assure  efficient  operaticn. 

The  Washington  office  should  be  advised  of  all  instances  in  which 
certifications  are  provided,   including  the  number  of  the  application 
involved  and  the  date  on  which  it  is  submitted.     Regional  offices 
should,  until  further  notice,  keep  records  of  the  progress  of  certi- 
fied applications  to  determine  (a)  the  time  elapsing  between  filing 
of  applications  and  delivery  of  equipment  and  (b)  the  reasons  for 
delays. 
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4.  Applications  Submitted  Thxrough  WFA  Office  of  Materials  and  Facilities 

Applications  submitted  in  accordance  with  Branch  Memorandum  ilo.  0-2 
should  be  sent  to  this  Branch  for  transmittal  to  OMP. 

5.  WPS  Publication  "Priorities" 

Attached  (Exhibit  3)  is  the  August  issue  of  the  V/PB  publication, 
"Priorities",    This  includes  a  complete  list  of  ^'TP'B  District  and 
Regional  offices  and  current  information  on  all  WPB  orders  and 
forms.     Industrial  iTutritionlsts  should  be  thoroughly  familiar 
with  this  publication.     Future  issues  will  be  sent  direct  from  WPB, 


Attachments 


Exhibit  1. 
Exhibit  2. 

Exhibit  3. 
Exhibit  4. 


Table  indicating  equipment  covered  by  WPB  orders 

"Manual  for  Wartime  Food  Storage,  Preparation  and 

Serving  Facilities" 

August  issue  of  **Priori ties" 

Set  of  pertinent  WPS  orders 


P.S.  Copies  of  Exhibits  2,  3  and  4  are  on  file  in  the  Washington 
and  Hegional  Offices. 
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m  POOD  ADMIFISTHATIOH 
Pood  Distril^ution  Adjnini  strati  on 
Washington  35,  D.  C, 


Nutrition  and  Pood  Conservation  Branch  Memorandum  No.  S'-S, 


Supplement  8 


To: 


Regional  Directors 


Prom; 


M.  L.  Wilson,  Chief 

W.  H.  SelDrell,  Associate  Chief 

Nutrition  and  Pood  Conservation  Branch 


Subject;      Industrial  Nutrition  Program  Monthly  Reports 

One  guage  of  accomplishment  in  the  Industrial  Nutrition  Program 
is  the  number  of  workers  employed  in  plants  serviced  by  Industrial 
Nutrition  Representatives.    On  the  basis  of  surveys  and  other  re- 
ports on  file  in  the  Washington  office  we  have  prepared  the  attached 
tabulation  indicating  the  activity  of  our  field  personnel  in  this 
regard,  by  quarters,  for  the  period  October  1943  through 
September  1943. 

We  now  propose  the  use  of  monthly  reports  to  be  prepared  on  the 
attached  Porm  PDA  667, 

We  would  appreciate  receiving  this  form  in  duplicate  for  the 
month  of  October  and  monthly  hereafter,  not  later  than  the 
10th  day  of  the  month  following  that  reported. 


Attachments 


B-113 


o 

> 

U 

o 

CQ 

W 
■P 

c 

CO 
rH 

Pn 

•H 

CO 
G) 
G) 


W 
O 
!> 

•H 

-P 

cd 
-p 

o 
CO 
o 
Ih 

'  p 
o 

c 
o 

•H 

•p 

•H 

•p 


o  S 


iH 

CO 

w 
-p 

cd 

rH 

n 

o 

o 


^1 

fH 

O 
P 

Cd 


rH 

Cd 

•H 
fH 
P> 

M 
rH 

Cd 
c 
o 

•H 

e 


CQ 

o 

•H 

ID 
O 

!>» 


CO 

(-^ 

^»  ' 

— ' 

 ' 

/ — \ 

^ — y 

' — y 

CQ 

u  J 

K  ' 

to 

r  1 

cr. 

CO 

(X) 

UVi 

V.O 

vT 

fH 

f  1 

^ — ' 

_J 
1  1 

Q_, 

o 

rH 

or 

w 

nc 

f 

CO 

CD 

o 

,o 

o 

o 

oa 

o 

X! 

-p 

+=> 

•H 

■P 

-P 

r-, 

i=: 

O 

CQ 

cr. 

fH 

O 

CQ 

o 

o 

cd 

O 

ID 

UQ 

£Q 

CO 

o 

CQ 

o 

CO 

PI 

C\2 

Cd 

CO 

rH 

fH 

Q 

CD 

Pi 
O 
CO 

Si 
o 

-P 
W 
cr. 


+3 

Pi 
o 


CO 
Q 
O 

0| 


c 


• 

CQ 

cn 

rH 

C/O 

rH 

;3 

cd 

rH 

rH 

o 

0. 

?H 

Q 

)-> 

,o 

o 

!>3  CQ 

-p 

^cd 

o 

o 

rH 

• 

1 

?H 

r~ , 

-p 

f-i 

o 

P-. 

CD 

CO 

CO 

• 

o 

1^ 

cd 

w 

o 

^1 

• 

CQ 

o 

H 

• 

cd 

cd 

0:5 

o 

o 


!  s 

cd 


CO 

o 

!p- 


4^ 


Ph 


CO, 


o 


!3l 


l-l 

0 

rH 

CO 

• 
• 

-P 
P 

0 

0 

an! 

cd 

CD 


rH 

CC 


C\2 


CQ 
PI 
O 
•H 

w 

(D 
Pi 


in 


4^ 

CO 

cd 

D 

+5 
Fh 

O 


LQ 


CJi 

CV! 


CQ 


P 
Fh 

<D 

+^ 
P 

O 

CQ 


CO 

Q 


CO 


-p 

CO 

o 


4^ 
P 
O 

CO 


cn 


0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

cn 

0 

0 

rH 

CQ 

CQ 

02 

LO 

in 

rH 

rH 

CO 

'X» 

cr 

LO 

H 

rH 

0 

0 

0 

0 

0 

0 

0 

0 

CV! 

LO 

0 

rr:. 

CQ 

LO 

rH 

CO 

10 

rH 

LO 

CQ 

(H 

10 

10 

rH 

rH 

ca 

pH 

^ 

H 

rH 

.H 

0 

0 

0 

0 

0 

0 

0 

0 

1 

0 

1 

CO 

0 

in 

to 

p 

fH 

o 
-p 

CO 


o 


C\2 


in 

(X2 


cn 


c\2 


10 


P 

o 


CQ 

P 
O 


qD 

fcL>  -P  « 

cd  P 

+^    ,0  rH 
•H  rH 

'  Cd 


R 

(D  fn 


CO 

p 
cd 


p 

o 


CO  p 

•rH  O 
Q  <+H 


CO 

o 
o 
>. 
o 

iH 

i 


;P 
-p 

•H 


0 

0 

0 

0 

0 

0 

0 

0 

C 

^Q 

0 

in 

in 

LO 

id 

CQ 

oa 

C7> 

cr. 

> 

iH 

CQ 

'X) 

1 — i 

i-O 

0 

r~{ 

rH 

rH 

C\2 

p 

o 
p 

CQ 
P 

Cd 
H 


CO 

-p 
p 

Cd 

rH 

P; 

o 
-p 

CD 
O 

•H 

►~ 

P 

o 

CO 

H 
CO 
•H 
-P 
•H 
P 
•H 


0 

P 

p 

Cd 

0 

P 

(Q 

CQ 

P 

>— 

•H 

0 

p 

P 

4^ 

•H 

0 

iH 

Cd 

•H 

0 

P 

Cd 

CQ 

P 

+3 

> 

•H 

H 

CQ 

P 

> 

•H 

0 

•H 

P 

• 

• 

jni 

on 

>» 

CO 

0 

P 

r— ' 

9^ 

4^ 

0 

c; 

CO 

•H 

p 

0 

P 

CO 

HJ 

0 

0 

•rJ 

•H 

P 

CT> 

0 

43 

M 

rH 

P 

P 

Cd 

,0 

p 

p 

0 

i 

•H 

cd 

•H 

CO 

P 

CV2 

rH 

p 

4-3 

P 

P 

0 

CO 

0 

0 

P 

P 

•H 

•H 

•H 

0 

« 

4-> 

+3 

r» 

•H 

•H 

4J 

P 

P 

0 

4^ 

P 

> 

0 

US 

P 

0 

\ 


mm 


i  ! 
i  ) 


I  I 

i  : 
I  ' 

^  o 

O   <D  CO 


o 


o 

•H 

+^ 

cr< 

M  -P 
Em  01 

Is 

. 

M 

q  o 

-P 

P  r 
o  ^ 

o  -H 

o 


to 

CO 


CO 

cd  CO 

f-l  rH 

O  ' 
Ph  O 

P^;  -PI 


I 


p: 
o 

S 

Pi  O 

•P  .  3 

Sh  -H; 

Cj  ■ 
iH  -H 

CO  -P 
•H  -H 

Pi  p; 
P  M 

CO 

'hh 
O 

p: 

M  -p; 
^\ 
o 
p 

b 


